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 How To Make a Scholarship Payment to R.O.M.E Academy 

 
 
Step 1: Log onto EMA 
 

    
 
Step 2: Once in the dashboard, click “Marketplace” on the le> hand side.  
 

 
Step 3: Once in the Marketplace, click “Find Providers”.  
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Step 4: Select your student 
 

  
 
Step 5: Type “ROME Academy” in the search bar and click “Search” 
 

 
Step 6: Click “ROME Academy” to review the payment opNons 
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Step 7: Select the locaNon 

 
 
Step 8: Select your tuiNon and/or fees payment and add them to your cart. 
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Step 9: Then click the cart icon at the top of the screen.  
 

 
 
Step 10: Review your selecNons and click “Reserve Funds” when you are ready.  
 

 
 
Step 11: Click the check box and click “Confirm”. 

 


